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‭Responsibilities:‬

‭Work with all LAV project team members, other SEPA Mujer staff members, and‬
‭volunteers to ensure effective services for victims of domestic violence, dating violence,‬
‭sexual assault and stalking.‬
‭Follow legal immigration program protocol‬

‭Conduct legal intake assessment for victims whom have had initial program assessment‬
‭Assist victims in applying for changes in their legal status through visa petitions (U‬
‭Visas, T Visas, VAWA petitions)‬

‭Appearance in Family Court as needed with the presentation of Orders of Protection,‬
‭Custody and/or Child Support Petitions.‬

‭• Establish appropriate collaborative relationships with referral sources

‭Create linkages for victims to referral organizations for assistance with Family Law‬
‭issues; maintain contact for cases that SEPA Mujer continues to work with‬

‭Have contact with police precincts, and District Attorney's offices as needed in order to‬

‭help crime victims obtain needed certifications for petition applications‬

‭Monitor client's eligibility to petition for orders of protection and work with paralegal on these‬
‭cases‬

‭• Participate on LAV advancing racial equity team

‭Participate in community prevention services as requested‬

‭• Participate in supervision, team meetings and staff meetings as requested.

‭Maintain all required LAV statistics re: legal immigration cases; maintain case records in‬
‭LollyLaw and agency database, maintain confidentiality of records‬

‭Maintain accurate time tracking on agency timesheets and LAV functional time‬
‭sheets Other responsibilities as assigned.‬
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