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PKF O’Connor Davies
Audit Supervisor January 2021 – current
▪ Prepare financial report (statements, footnotes and any supplemental information) and all other client deliverables.
▪ Successfully manage multiple concurrent engagements, ensuring timely delivery with diverse teams
▪ Maintain active communication, manage expectations, and lead change efforts for client satisfaction.
▪ Manage engagement staff to meet deliverable deadlines; identify roadblocks and understand critical milestones to
meet client service expectations.
▪ Provide clear directions, play a key role in audit engagement execution from planning to wrap-up, and develop audit
program steps to identify risks to ensure that the assignment quality standards are achieved.
▪ Identify and communicate to management suggestions to improve client internal controls and accounting procedures.
▪ Identify internal control deficiencies, work on training staff on internal control processes and develop comments for
management letters.

Teachers Federal Credit Union
Accounting Manager November 2020 – December 2021
▪ Oversaw the filing of the quarterly NCUA Call Report, including the preparation of related schedules.
▪ Reviewed and approved credit union disbursements. Oversaw and monitored income and expense variances.
▪ Oversaw the investment portfolio management. Reconciled investment activity each month.
▪ Coordinated external financial reporting audit engagements (NCUA and external auditor) as well as internal audits.
▪ Provide mentoring, coaching, and training to department staff. Review and audit work of department staff.
▪ Support budget and forecasting activities.
▪ Collaborate with other Credit Union personnel to support institution objectives and new initiatives.

CARECEN
Contract Accountant September 2020 – December 2021
Accounting Volunteer January 2019 – August 2020
▪ Implemented Quickbooks Online and a paperless financial system as a volunteer for the organization from 2019-2020
▪ Recognized as Outstanding Volunteer of the Year in 2019
▪ Lead financial aspect of the organization which included planning, executing, assisting in completing financial audits.
▪ Research and analyze financial data including monthly reports, variances, and supporting the organization
▪ Identified areas requiring improvement in the client’s business processes and made possible recommendations.
▪ Assisted in transition as the long-term Executive Director retired on 12/31/19

Suffolk Federal Credit Union
Accounting Manager August 2019 – November 2020
▪ Oversaw and ensured an accurate and timely 5 business-day close.
▪ Supervised a team of five employees and coached/mentored as needed.
▪ Preparation of monthly Board of Directors financial reports as well as the Allowance for Loan Loss calculation.
▪ Oversaw Accounting for Trouble Debt Restructurings.
▪ Reviewed IRS TIN notices, prepared responses, and oversaw the correction of related items.

Albrecht, Viggiano, Zureck & Company, P.C.
Senior Accountant September 2018 – August 2019
Semi-Senior Accountant August 2016 – August 2018
Staff Accountant November 2015 – August 2016
▪ Lead client audit engagements, which included planning, executing, directing and completing financial audits.
▪ Drafted annual financial statements, including note disclosures. Prepared budgets based on prior year’s work.
▪ Supervised, trained and coached staff accountants and interns on the audit process. Provided on-the-job training for
developing auditing skills and familiarity with the firm’s audit methodology.
▪ Reviewed work prepared by less experienced personnel for sign off by the Supervisor/Manager.



▪ Researched and analyzed financial statement and audit related issues, including variance analytics.
▪ Identified areas requiring improvement in the client’s business processes and possible recommendations.
▪ Proactively interacted with clients’ management to gather information, resolve problems, and make
recommendations. Prepared and delivered Management Letter to be provided to the client.
▪ Assisted in the planning of an engagement by drafting or preparing confirmations, engagement letters,
planning letters, trial balances, setting up files, etc.
▪ Prepared tax returns for individuals, partnerships, corporations, not-for-profits, and pension plans

Ross Strent and Company, LLC
Staff Accountant September 2014-November 2015
▪ Recorded monthly financial transactions in clients’ books and records using accounting software and worked closely
with clients to ensure tax compliance was complete and deadlines were met.
▪ Prepared monthly bank reconciliations for clients. Also, prepared payroll reports and all quarterly payroll tax returns for
clients on a timely basis, including federal, state and local payroll taxes and all related filings.
▪ Reconciled clients’ trial balance reports and assembled work papers that documented and supported the account
balances in clients’ books and records.
▪ Prepared interim and year-end compiled financial statements.
▪ Assisted on audit engagements by completing audit work-papers. Also, assisted in fieldwork necessary for compilations
and reviews.

People’s Alliance Federal Credit Union
Accounting Supervisor July 2011-September 2014
Accounting Clerk January 2010-July 2011
Teller January 2009-January 2010
▪ Prepared month-end adjusting journal entries for A/P, A/R, PR, investments, and prepaid expenses
▪ Prepared month-end financial statements for review by Controller, CEO, and Board of Directors
▪ Reconciled general ledgers and bank statements. Monitored expenditures and identified variances.
▪ Assisted in creation and implementation of yearly budget. Processed and approved bills for payment.
▪ Assisted in the operation of all accounting systems and records, as well as analyzed balance and discrepancies.
▪ Ensured that written performance evaluations of supervised employees were completed as required.
▪ Reconciled all monthly general ledger expense accounts with vouchers and prepared for board of directors.
▪ Cross-Seller of the Year (January 2010)
▪ Employee of the month (February 2010) and Most Valuable Player (February 2010)

Skills and Societies
▪ Fluent in English, Spanish, and Portuguese
▪ Proficient in XP2, Epicor, Fastdocs, QuickBooks, Lacerte, and CCH Engagement software
▪ Proficient in Microsoft Word, Excel, and PowerPoint
▪ Excellent management and organizational skills
▪ Active member of IMA, AICPA, and NYSCCPA
▪ Associate Board Member of IMA 2022-2023

Education
Stony Brook University
College of Business
Master’s Degree – Accounting May 2019

Hofstra University
Frank G. Zarb School of Business - Hempstead, NY
Bachelor of Business Administration Degree – Accounting December 2013
▪ Academic Honors Scholarship


